MAKE-UP  EXAM  POLICY

Make-up examinations will be given to students ONLY under three conditions:

• SERIOUS illness that is verified by documentation from a physician or the health service.

• Family emergency verified by documentation from the Director of Academic Services.

• APPROVED school function for which you have made arrangements and verification with me beforehand.

*For serious illness and family emergency, you must notify me within two days (BEFORE the next class) and some verification will be needed, depending on the circumstances.

